
BO GrAO DUC VA DAO T4O
TRUONG DAI HoC KITN GIANG

56: 5Jl /QE-DHKG

QUYET DINH
VO viQc ban hinh Quy trinh kh6i phgc tling ky hgc phin

HIOU TRIIONG TRTIONG DAI HQC KITN GIANG

Ciin ca QuyA dinh sii 758/QD-TTg ngdy 2t thdng 5 niirn 2014 cila L'hli ttr6'ng

Chinh phil vi viQc thdnh lQp Tradng Dai hoc I(iAn Giang;

Ciin caNghi quy€t sA I ttNg-HDT ngdy l1 thiing 6 ndm 2020 ctia H\i ding trud'ng
Tru'd'ng Dqi h7c I{iAn Giang vi viQc ban hdnh Quy ch€ t6 chtirc vd hoqt dqng cr)a Trwdng
Dqi hpc I{iAn Giang:;

Cdn cu'Quylt dinh s(i 49L/QD-DHKG ngiry I t thirng B niim 202I ctia LIiQtL truo'ng
Trud'ng Dai hqc KiAn Giang vi viQc ban hdnh Quy trinh ddng lry hpc phAn (sira aAt, tO
sung) tqi frudng Dai hoc I{iAn Giang,'

Cdn cir Hu6'ng ddn sri 06/HD-DHKG ngdy t 2 thdng 6 ndm 2020 cua Hi€u tradng
fnrd'ng Dai hpc KiAn Giong vi viQc xay dqng Quy trinh dam btto chtit taqng gido dqc

tai Trudng Dgi hoc I{iAn Giang,'

L'heo di nghi cua Ldnh darc Phdng Ddo tao.

QUYET DINI.I:

Di6u 1. Ban hdnh kdm theo QuySt dinh ndy ld "Quy trinh kh6i phpc ddng lq hqc
phAn" O5i vOi sinh vi6n bi hty d[ng ky hgc phAn do chua hodn thdnh hqc phi tai Trr-rdng

Dqii hgc l(i0n Giang.

Di0u 2. Quytit dinh ndy c6 hiqu ltrc ktl tu ngdy ky. Nhirng Quy dinh tru6c dAy c6

nQi clung 1i0n qr-ran tr6i vdi Quy dinh ndy dOu bi bAi b6.

Di6u 3. LEnh d4o Phdng Ddo tao, Phdng C6ng t6c sinh vi0n vd fet nOi cQng d6ng,

Phong Kti hoach - Tni chir-rh, Ldnh clao c6c I(hoa, C6 vAn hoc tAp, Sinh viOn, c6c clon vi

Noi nhin:
- NhuI)i(
- Ban Gi6m hiQ

- Website;
- Luu: V'f, D'l'.

CQNG HOA XA HQI CHU NGHIA VIPT NAM
DOc lap - Ttr do - Hanh phric

I{iAn Giang, ngiryJJ. thdng 6 ndm 2023
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e0 crAo DUC vA DAo rAo
TRUoNG DAr r{QC rrnN GrANG

kh6i
theo

ceNG rroA xA ugr cuU
DOc lOp - Tq do -

NGHIA VIET NAM
H4nh phric

QUY TRINII
Kh6i phqc dlng kf hqc ph0n

(Ban hirnh kdm theo Quy€t dinh sii LtJ /QD-DHI{G ngdy-U. thdng S ndm 202 j
cila Hi€u traong Trordng Eai hpc KiAn Giang )

NHIING #$.". CIIUNG

1. Mgc tlich

a) Girip c6c Phdng chfc n[ng, Khoa chuyOn m6n, C6 v6n hgc t4p vd Sinh viOn hi6u
16 duoc quy trinh vd c6ch thUc hiQn kh6i phtlc ddng ky hqc phAn;

b) Ldm c[n cir dO c6c don vi vit citnhdn c6 1i0n quan ptrOl iiqrp thqc hiQn t6t nhigrr
vr,.r cua minh trong qu6 trinh kh6i phpc ddng ky hgc phdn.

2. Phpm vi 6p dqng

a) Quy trinh kh6i phuc ddng ky hqc phAn ndy quy dinh viQc thpc hiQn vd quy trinh
phpc d[ng ky c6c hgc phAn cira sinh viOn d5 bi hity do chua hodn thdnh hgc phi
quy dinh;

b) Qtry trinh kh6i phpc ddng ky hqc phAn 6p dung d6i v6{ Sinh vi0n vd tdt cil cac

don vi, cd nhdn c6 li0n quan tqri Truong D4i hgc I(iOn Giang.

3. Tdi liQu viQn d6n, tham khio, cIn cri ph6p ly

a) Quy6t dinh s6 478IQE-DHKG ngdy 26.th6ng 7 ndm202l cua HiQu truo'ng
Trudng Dai hqc I(€n Giang ban hdnh Quy dlnh v0 viQc nQp hgc phi t4i Trudng D4i hgc

I(i6n Giang;

b) Quy5t dinh s6 491/QD-DFIKG ngdy 11 thling 8 ndm 2021 cia HiQu truo'ng

Truong D4i hgc Ki0n Giang vA viQc ban hdnh Quy trinh ddng ky hgc phAn (sri'a d6i, b6

sung) tpi Trudng D4i hgc Ki0n Giang;

c) Quy6t dinh s6 49S/QE-DHKG ngdy 18 th6ng 8 ndm 2021 cua HiQu trudng
Trudng Dai hqc Ki0n Giang vC viQc ban hdnh Quy chti ddo t4o trinh d0 D4i hgc tpi
T'rtrdng Dai hgc I(i0n Giang.

4. Gini thich tir ngfr, chir vitit tit
a) C6 v6n hsc tap: CVHT;

b) Ddng ky hqc phAn: DI(HP;

c) Phdng Ddo tpo: DT;

d) Phdng I(6 ho4ch - Tdi chinh: KHTC;

d) Sinh viOn: SV.
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NQI DUNG QUY TRiNH

1. Luu tI6

Btr6'c Trinh tu thuc hi6n Tr6ch nhiQm
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- SV;
- CVHT.

05 ngdy

MAu 1

2
- I(hoa qu6n ly SV;
- Thu ky khoa.

3
- Khoa quAn ly SV;
- Thu ky khoa.

02 ngiry
il
!
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- Khoa qu6n ly SV;
- SV;
- KHTC.

03 ngdy

il

5 Khoa qr,rAn ly SV.

02 ngiry

6
- I(hoa qu6n ly SV;
- SV.

1 Khoa qu6n ly SV.

8

- DT (chir tri);
- Ban Gi6m hi6u;
- Cdc Khoa (ph6i
ho. p).
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2. Md ti chi tiOt quy trinh

3. Mfiu clo'n srir dtgng trong quy trinh

c10 nghf kh6i phpc ddng ky hqc phAn.

Bu6'c 'frinh tu thuc hi6n Tr6ch nhi6m

. - Trong thd'i gian 05 ngdy k0 tt ngdy bihriy ddng fy hgc
ph6n, SV co nguyQn vQng kh6i phqc ddng $i hgc phdn ldrr
Don d0 nghi kh6i phuc ddng Ly hqc phdn (theo Mdu t) ghr
vO Khoa quin ly sinh viOn dO dugc xem x6t.

- C6 vAn hgc tqrp x6c nh{n don d0 nim th6ng tin cira SV
vd c6 biQn ph6p h6 trg, tu v6n, nhic nho AO SV hodn thdnh
nghia vp tdi chinh trong tung hgc kj,.

SV;
CVHT.

2
Khoa quin ly sinh vi0n ti0p nh4n, t6ng hgp Dtrn tt6 nghi

t<h6i phpc DKHP cfia sinh vi€n.
- I{roa qr.rf,n ly SV;
- Thu ki, khoa.

a
J

Ldnh d4o I(hoa quin ly sinh vi6n xem x6t phO duyQt d6ng
y/kh6ng d6ng y Don d0 nghi khdi phr,rc DI(HP cho SV; tr6
don vd th6ne tin k6t qud xu ly don cho SV.

- I(hoa qudn ly SV;
- Thu ky khoa.

4

NOu clon duoc phO duyQt d6ng y:
- SV trinh don dd dugc ph6 duyQt cho I(HTC vd nQp dAy

du hgc.phi trong thd'i gian 03 ngdy k0.tir ngdy cluo. c duyQt
c1on. NOu sau 03 ngdy, SV kh6ng ndp ddy dir hgc phi sE hiry
k6t qui phO duyQt khOi phpc.

- C[r-r cr-i'Eon d0 nghi kh6i phpc DKHP cira SV d6 dugc
duyQt d6ng y cfra Khoa, KHTC thu hgc phi, x6c nh6n SV dd
ct6ng clir hoc phi tr6n bi6n lai hgc phf gfri cho SV.

Sau khi d6ng dir hgc phi, SV trinh Bi6n lai thu hoc phi
vi Don dO nghi kh6i phpc DKHP dugc duyQt ddng y cho
I(iroa quin ly SV de dugc thyc hiOn viQc kh6i phpc tr6n IIq
th6ne phAn mOm qu6n lf ddo tao.

- I(hoa qr"ran ly SV;
- SV;
- KHTC.

5

NhAn dugc minh chu'ng cua SV thqc hiQn ddy dir viQc
ngp hgc phi,.Khoa quin ly SV thgc hiQn kh6i phpc dang ky
tAt ca hoo ph6n da hty cira SV trOn HQ th6ng phAn rn0m quAn

ly ddo tao.

I(hoa qu6n ly SV.

6 I(hoa th6ng b6o k6t qui xir ly kh6i phpc ddng ky cl0n SV.
- Khoa qufin ly SV;
- SV.

1 I(hoa lur.r lai don xin dang lry khdi phuc DKHP (cd ! ki€n
ctia Ldnh dqo l{hoa) vd c6c vdn bAn 1i6n quan (n€u c6).

Khoa quin ly SV.

8

DT theo ddi" rd so6t viQc thgc hiQn kh6i phgc hgc ph6n
tr0n HQ th6ng phAn rndm qu6n ly diro tao vd b6o c6o Ban
GiSm hiQu; Ltru c6c hO so, vdn bin c6 li6n quan.

- DT (chir tri);
- Ban Gi6m hiOu;
- Cdc I(hoa (ph6i hqp)

TOn mffu clon Ghi chfr

Npry6ia Vf;m Thlnh
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MAU 1. phqc itdng k!, hgc phdn

+o rao cQr{G HOA XA ngr cHU NGHIA vrEr NAM
EN GIANG EQc lgp - Tg do - H4nh phric

on xcnl KHor PHIJC DANG KV HQC PHAN

C6c hoc phAn xin khOi,phucxln KnQl pnuQ,,;
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Ly do xin kh6i phpc:

Toi xin chdn thanh cdrn on!

xAc NI{AN Co VAN HoC TAP
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KiA,h Giang, ngdy... ... thdng...... ndm... ...

Ngudi vi6t dcrn
(I{y, ghi rd ho vd ftn)

.f rrrN LANH DAo KI{oA

* Glti cltri: Khoa quiin ly sinh viAn


