
n0 ctao DUC vA EAo rAo
TRUoNc oAt Hec xmu ci,tNc

s5,6.,15. /eD-DHKG

cgNG HoA xa ngl cnu Ncnil yrET NAM
DOc I0p - TU do - Hanh phflc

KiAn Giang, ngdyQlthdnglLndm 202t

QUYfT DINH
vG vi$c ban hinh Quy tlinh quin lf h6 so nguli hgc vir {,ng dqng c6ng nghg

thdng tin trong quin Iy h6 so nguli hgc tai rrudng D4i hgc Ki0n Giang

HIEU TRUOI\G TRTIONG DAI HQC KIEI.{ GIAI\G
cdn cu Quy€t dinh so 75s/QD-TTg ngdy 2t thitng 5 ndm 2014 cila Thil turttg

Chinh phu vi vi€c rhdnh lap Trtrdng Dqi h4c KiAn Giang;
cdn ct?Nghi quy€t tii t tlug-HET ngdy t t rhdng 6 ndm 2020 cr)a Hpi ding t*dng

Trudng Dai hoc Kian Giang vi viQc ban ltdnh Qtq, ch€ tij chac vit hoat dong cuct Trudng
Dqi hgc KiAn Giang;

Cdn cth Quy€t dinh sd 5 16/QD-DHKG ngitl' 31 rhang g ndm 202I cua HiQu trwong
Tradng Dqi hqc KiAn Giang vi viQc ban ltdnh Qtry ch€ cong tdc sinh vi\n diji yAi rnoorlg
trinh ddo tqo dqi hoc h€ chfnh quy;

Cdn cttt Quyil dinh so 5B/2007/QD-BGD&DT ngdy t 2 thdng I0 ndm 2002 cria BQ
trucrng BQ Gido dqc vd Ddo tao vi viQc ban hdnh Quy dinh ,i l,,i ,o hgc sinh, sinh vian
vd thry dung cdng nghQ thong tin t)ong qudn ry hd* hgc sinh, sinh vian;

cdn ct? Th6ng rv sii 2 7/2 0 I 6/TT-BGDDT ngdy 3 0 thdng I 2 ndm 2 0 I 6 cfia B0 Gido
duc vd Edo terc vi viQc ban hdnh Quy dinh thdi h(tn bdo qudn tiri li€u chuyan mon nghiQp
yu cita ngdnh gido duc,.

Theo di nghi cila Truong phdng Phdng C6ng tdc sinh vian vd xat niii C1ng ding.

QUYET D!NH:
Di6u 1. Ban hdnh kdm theo euytit dinh ndy ld euy dinh qu6n ly h6 so ngudi hqc

vd ting dung cdng nghc th6ng tin trong qudn li h6 so ngudi hgc t4i Trulng Dai hoc
Kidn Giang. '

Di6u 2. Quy6t dinh ndy c6 hiQu luc thi hdnh k6 tu ngdy ky.
Di6u 3. Trucrng phdng Phdng C6ng tric Sinh vi6n vd rct noi C6ng d6ng, ldnh d4o

cric dcrn vi 1i6n quan, c6 nhdn vd ngudi hoc trong todn Trudng chiu triich nhiQm thi hdnh
Quytit rlinh ndy./. "-/L*
Noi nhhn: /11-. hu

- Nhu Didu 3/
. Ban Gir{m hi€u (b/c);
- Luu: VT, CTSV&KNCE.
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eO ctAo DUC VA DAo TAo CQNG HoA xA TTQT CHU NcTTia vIE,T NAM
TRITONG oN nec rmN ci,tNc E6c lip - Tu do - Hanh phrfic

'-Qnnn g ro ia nlird{'hec vn',ihg :-Yffi}[he rhdng tin'trong itrufin $f ri6 so
nguli hgc t4i Trudng D4i hgc Ki6n Giang

(Ban hdnh kdm theo g,ryet dinh sddgeD-DHKG ngdyL)_thdn|y'l_ndm 2Nlq)a
HiAu ffuong Trudng Dqi hpc KiAn Giang)

Chuong I
NHONc vAN of cnuxc

Di6u 1. Ph4m vi tlidu chinh vn tliii tugmg 6p dqng
V[n bin ndy quy dinh vA hO scr ngu]i hgc vd img dpng cOng nghQ thdng tin trong

I ...quin ly hO so ngudi hgc ctia Trudrng bao gdm: nQi dung hd so; hinh thrlc hd so; viQc
lflp, b6 sung vd luu trfi hd so.

- Eidu 2. Giii,thfch tir ngfr vir quy ufc vtiit tit
1. Trong Quy ilinh ndy, c6c tu ng0 dugc hi6u nhu sau:

a) HO so ngadi. hpc ldhQ th6ng tdi liQu tdng hqp v€ ngudi frgc, phan 6nh nhimg
th6ng tin thi6t yi5u vC ngudi hgc dring drS quin lj, qudtrinh hgc tQp, sinh hoq! rdn luyQn
cria ngudi hqc. HO so ngudi hgc gdrn c6 hO so cta turg nguli hqc vd hd so th6ng k6
t6ng hgp v6 tinh hinh ngudi hgc;

q HA so dian fibldho so nguoi hgc dugc the hign du6i dpng co s& dt li€u;
c) Co sd d{i li€u ldtflp hqp cilc dt liQu dugc sip x6p, t6 chric cl6 truy cflp, khai

th6c, quin ly vd cflp nhflt thOng qua phucrng tiQn rtiQn tu;

d) Dti li€ulilth6ng tin dudi dqnelr:l, hiQu, chft vitit, chfr sO, hinh anh,...

Q Phdn mim qudn ly ngudi hpc litchucrng trinh img dung rt6 thUc hiQn mQt sO

pjng.viQc tloqgcdqg tflc.quqnJy, sinh.vid.n, dugc di6n_il.4t-theo.ng6n.qga,m6t tinh q6
th6 ttqc dugc.

2.Tnvi}ttfu:
a) BGH: Ban Gi6m higu.

b) P. CTSV & KNCD: Phdng COng tdc Sinh vi6n vd f6t nOl"C-Ong <t6ng.

c) Phdng DT: Phdng Eio t4o.

d) TT. TT - TV: Trung tdm Thdng tin Thu viQn.

e) CVHT: C6 vdn Hec tfp.

g) HSSV: Hgc sinh, Sinh vi6n.

h) THPT: Trung hqc Ph6 thdng.

i) TCCN: Trung c6p Chuy6n nghiQp.
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Didu 3. YOu cAu cria cdng trlc t$p vi quin ly hO so ngudi hgc

,1, 86o dim ctAydri, chinh x6c vd bO sung kip thdi;.

2. NAm chic tinh hinh ctia m6i ngudi hgc vd sO tiQu th6ng kE tdng hgp ngudi hgc

cria tirng khoa;

3. Th6ng nh6t ti0u chi quin li, m6u bi€u, dE b6 sung, d6 tm ki6m, d6 luu trr;
thyc hiQn ctri5 OO b6o mflt theo quy dinh.

Chucrng II
NQI DUNG HO SO NGTIOI HQC VA HiNH THIIC LUU TRII

Di6u 4. HO so ngudri hgc (luu d?ng vin bf,n)

1. HO so ngudi hgc g6m c6:

a) Hqc bp THPT ho{c tuong ducrng. (Bdng di€m todn khda hpc trung ciip hofic
Cao diing h€ chinh quy dAi vdi h€ dqi hgc liAn thbng). (Bin sao c6ng chtmg).

b) BAng t6t nghigpTllPT ho{c'tucrng ducrng: (Bdng trungcriphaficCao*&inghe '- . *-
chinh quy diii vdi h€ dqi hqc liAn th6ng). (Bin sao c6ng chtmg).

: c) Gi6y khai sinh (ban sao hqp lg).

ir i " '. d) Gi6y b6o trung tuy6n cria TruOmg. (Bin chinh).
q,i-i '. 

,

;, iis ) Giay chimg nhan sr?c l*r6e. (B6n chinh).

,, B) Lf lich sffi vi€n. @nn chinh)

h) chrmg minh nhdn dan ho4c c5n cudc cong dan. (Ban sao c6ng chrmg).

i) GiAy td chimg nhfln ch6 d0 uu tiOn (ban sao hqp lg) theo quy etinh hiQn hdnh.

2. HO so tdt nghi€p

a) Phiiiu th6ng tin sinh viOn.

'-- b) Dcrrl xih xdttdt-nghi$p.

c) Chtmg chi gir{o dgc Qudc phdng - An ninh. @6n sao c6ng chimg).

d) Chung chi/Chrmg nhan Girlo dpc th€ ch6t. (BAn sao c6ng ch(mg).

e) Chung chi/Chrmg nhQn Ngo4i ngfr. (Ban sao cdng chtmg).

' g) Chung chi fmg dpng Cdng nghQ thdng tin co bin (Tru nhimg nguli hgc chuyen,'
ngdnh C0ng nghQ th6ng tin). (Bin sao cdng chimg).

h) Chung chi/Chtmg nhAn UOi OuOng kg nlng mAm ho4c Chrmg chi/Chimg nhOn
OOi duOngchuy6n m6n nghi-ep vU. (Bin sao cdng chung).

Didu 5, Hd str theo d6i qu6 trinh hgc tgp, rin luyQn lluu Aign tn;
HO so theo d6i qu6 tinh hec t$p, rdn luygn cria nguoi hqc gom o6 cdcnQi dung sau:

t. f6t qui hgc tQp, rdn luyQn cria nguoi hgc bao gdm ci <li€m hgc t4p, di6m kirim
-'fra thi tiSt ttrtc m6nho. s kr5t qua thi hofrc b6o vp'dd rfln; khba luflntdt nghi-epya diem -

rdn luyQn theo hgc kj,, nflm hgc, kh6a hgc;

2. Hinh thrlc khen thuong mi nguoi hgc d4t dugc trong hgc tflp, nghiCn cr?u khoa

rL'- au
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hoc vd tham gia c6c phong trdo;

3. Hinh thrlrc ki, lr.rdt vd trdch nhiQm phAp 11,' khric md ngu&i hoc bi 6p dirng trong
vd ngodi Trubng;

4. Nhr.rng thay d6i c{ra ngr.rdi hoc nhu chuydn ngdnna" chuy6n trudng, trtnr ban,
ngrnlg hoc, thdihoc;

5. Vi6c vay vdn tin dung cria sinh vi0n;

5. Tinh hinh di trdrn tkrdm cua nguoi hgc thdng qua sLr gi6i thiQu cfia ciic dcrn vi
trorlg Truong;

7. Dia chi ndi trfr vd vi6c ch6p hdnh qu1,' dinh cria HSSV n6i trf id6i v6i'ngudi
hgc 0 nQi tru);

8. Dia chi ngo4i tru vd viQc ch6p hinh quy rtinh cria dia phuong d6i v6i ngudi
hgc ngoai trri;

9. Vi€c d6ng hgc phi cria ngudi hoc:

10. vigc huong hpc bdng khuyiSn khich hgc tflp, hoc b6ng chfnh sdch, trq cip xd,
hQi cria ngudi hgc vd cdcloqictrd O6 chinh srich kh6c.

Didu 6. Quy trinh quin If hd so

Quy trinh thr,rc hiQn dugc quy ctfnh cg thi5 t4i php lpc kdm theo euy rlinh ndy.
Di6u 7. Thli gian lru trit hd so

Thuc hign theo phs lsc Th6ng tv s6 zltz0l6iTT-BGDDT ngdy 30 thr{ng t2 ndm

': chuy6n m6n nghiQp v.u cria nganh giao A1rr.

Di6u 8. Rft h6 so vd ti6u hriy hd str

1. R[t hti so

Ngudi hgc rut h6 so do chuyi5n trudmg, buQc th6i hgc, t6t nghiQp. Khi ngudi hgc
c6 Quy6t <tinh cta Nhe truong thgc hiQn rut h6 so nhu sau:

Th&i gian sau khi c6 Quytit dinh 15 ngdy rtdi vdi ngudi hgc buQc th6i hgc, chuy6n
trucmg vd 60 ngdy tt6i vdi ngudi hgc c6 euytit dinh t6t nghigp.

Hodn thanh nghia vu tdi chinh leoi voi ngudi hgc cdn ng hgc phi, lQ phf, s6ch,. ..)
Ngudi hqc rut h0 so t4i Phdng COng tric Sinh vi6n vd fi5t nOi Cqng rl6ng ph6i

xu6t trinh th6 sinh vi6n ho{c chrmg minh nh6n ddr/cdn cu6c c6ng d6n vd hoan thdnh

.tlli Il" hv tac 4,4f,,
DOi fdi trudrng hQp nhd rft hO sophii c6 gi6y riy quyAn c6 xilc nh4n cria co quan

chfcndng. 
, a2. Ti6u hriy hd so

ooi voi hii so, tdi li€u ita h6t thoi hpn b6o quan theo php lpc Th6ng.to ,6
'27/20I61TT-BGDDT ngdy 30 th,ing 12 ndm20l6 cria BQ Gi6o duc vd Dio tao vd vi€c
ban hanh Quy etinh thdi hpn bio quan tdi lieu chuy6n m6n nghi-Cp vg cria ngdnh gi6o
dpc. Nhd trudrng sE gia hpn thdi gian b6o quan h6 so th6m 90 ngdy niSu nguOi hgc

==<;.
,fdflr
t Hgr
0rrtr

,t4
*

L,
I

au*



4

46rg d;Sn rut lai hO so Nhd Worg sE ti6n hdnh lAp th{r {rc ti€u hty hd so. Cdc budc
ti6n hanh ti6u hrly hd so cp th€ nhu sau:

Budc 1. Phdng C6ng t6c Sinh vi0n vd f6t nOi CQng d6ng lflp danh mgc hd so, tdi
[gu hiSt gi6 tri vd 116 ngfi thAm dinh"

Bu6c 2. Phdng COng t6c Sinh vi€n vd fi5t nOi COng <16ng tharn muu thdnh l{p
HQi ddng xrlc elinh giittritni HQu gdim c6:

- Dai diQn Ban Gir{m hiQu: Chri tich hQi tt6ng

- LAnh d4o Phdng CTSV & KNCD: Ph6 Thuong tryc hQi tl6ng

- Lanh d4o Phdng Thanh tra-Phiry chi5: Ph6 chri tich HQi d6ng

- Lanh d4o Phdng Hdnh chinh - Quin tri: Thu ky
- Lanh elao PhQng_Khf,o thf vd Dim bio,Ch{t trqrrg: Uy ViQn^
- Lanh dpo Phdng Edo t4o: Uy vi6n

- LAnh d4o Trung tdm Thdng tin - Thu viQn: Uy viOn

Budc 3. Xdt h6 so, tdi 1i9u de nghi hriy

HQi il6ng x6c dinh giri tri tdi liQu t6 ohrlc hgp, timg thdnh vi0n HQi d6ng chfu
tr6ch nhiQm xem xdt, O5i cmeu Danh mpc tdi IiQu hiSt gi6triv6i mgc luc hO so, ti€m
tra thgc t6 tai tigu.

Budc 4. Hodn thi$n h6 so vd trinh HiQu tru&ng quyiSt dinh hriy hd so, tdi liQu

c[n cri vdo k6t qui HQi dong, HiQu truon gra qrryetfinh hriy rdi liQu tt1.x giaq.
Bu6c 5. T6 chr?c hriy tdi liQu htit gia tri
Cdn ctr Quytit dfnh cria Ban Gi6m hiQu v€ viQc hriy tai fieu hlt giatri, vigc hty

tni fiQu h6t gi6 tri dugc thgc hiQn theo c6c budc sau:

a) Dong g6i tii liQu htit gi6iri
VL61{ BiCIn bairlin giao tni fiQu hiiy
c) Thsc hiQn viQc hriy tdi liQu h6t giltri viQc hriy tdi liQu het giar{ phii bho dim

hriy hiit th6ng tin trong tii liQu.

d) Lap Bi6n ban vO viQc hriy tdi lieu hr5t gi6ta
Bu0c 6.Liph6 so vd luu hO so vA fliy tdi liQu tt}t giatri g6m c6:

a) Cdc lo4i vdn bin luu trir
- Quyi5t dinh thanh hp HQi rl6ng x6c dfnh gi|tritdi liQu;

- Danh mgc tdi lieu hi5t ei|tri;td trinh vd bdn thuyiSt minh tdi lipu ttct giatri;
- Bi6n ban h-op HQi d6ng x6c elfnh giri trf tdi liQu;

- Vin ban d6 nehi tham dinh;

- Bi6n ban thAm dinh;

- Quy€t dinh hty tdi lipu h€t gi6tri;

- Bi€n ban hriy tdi liQu tr6t gia tri.

b) HO so hriy tdi li$u tt& giatr! phii dugc b6o quan t4i co quan itnhdt20 ndm,kd
' 
tir ngdy hriy tni fiQu.

Luu;i: Tdi liQu luu trfi tliQn tu n}t giafi du-q. c hty theo thAm quyAn, thri t.uc nhu
tdi li-€u luu trfr tr6n c6c vflt mang tin kh6c h6t gi6 trf. Vi$c hriy tdi liQU ttiQn tt? phii dugc
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1:l doi v-oi todn hQ h6 so thuQc Danh rnpc tdi lleu hrit giri tri ba a,rq, pho duyQt.rwr rrvs rrvu {

Di6u 9. H6 so tiit nghiQp 
.

Phong Dao tao c{aiu tr6ch nhiCrn tieip nhdn dAy du h6 so tdt nghiep cria ng6di hoc
vd bdn giao Tnrng tdm Thdng tire - Thu vi0n chiu triich nhiQrn lwu gifr vd bao qu6n theo
Quy dinh.

Chrong III
TO CHUC THUC HIEN

Di6u 10. Che dO brio c6o

1. Hinh thftc brio ciio: B6o ciio cdc co quan 86, ngdnh theo hinh thfc trao Ooi Ar
li6u di0n tu ho{c b6o cdo bing van b6n theo quy dfnh.

2 Thoi gian hdo ciio: 86o ciio dinh ky theo quy tlinh vd b6o c6o d6t xuft vA cric
v6n'dd 1i6n Qr^ran d6n nguoi hoc duoc thuc hi0n ngay saii khi c6 su kign lcrn,-phiic tap
x6y ra ho{c theo yOu cAu cria c6c co quan c6 thAm qtiy0n.

Di6u 11. Tr6ch nhiQm thrpc hiQn
phdng

tan, cit

, Hi6u

hndyc

leu

ay(

/t fien quan

dinh ndy.

Di6u lz.H
Quy dinh n,

1gI
qui

dy.

12.

tinh

Trucrn

vi li6n
tlinh ni
Di6u I

Quv di

T
vidfiI

Quy

)ng

Lnv

thi

PhdnS

nhdn.

Iqc thr

6 hiQu

t5c Si

ri hgc

hanh l

COng t5c

d ngudi h

htuh

Uc thi hdr

)dng

ngu(

tuh
c thi

;C(
rdn

hn

luc
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QUY

@an hdnh

1. Luu tI6

Phg lgc
NGrIfl HQC VA rNc DUNG CONC NGHE

NG QUAN LV HO SO NGTIfl HQC
inh sO ("t, /QD-DHKG ngdy c! thdngLL ndm 2021

trtrhng Trtrdng Dqi hec Kien Giang)

Bufc Trinh tu thuc hi0n Trich nhi6m
Thof, gian
thuc hi6n

- Bi6il
m6u/h6 so

1 Lap kC hoach

Th6ng brio ngp h6 so vd
clSng nhAp thdng tin

ngudi hoc l6n phAn m6m

qu6n ly

Phdng CTSV TuAn tht I
hoc kl* i

2

Phong CTSV
TT. TT -TV

CVHT
Ngucri hoc

Tudn thr? 3
hec k! I

a
J

Phdng CTSV
Nguoi hoc

Tudn thir
6-8 hqc kj,I MAu 1

4 Phdng CTSV Tudn thri
9-15 hec k! I

5 Phdng CTSV
TuAn tht

1-4 hec kj II

6
Phdng CTSV

7

Phdng CTSV
Phdng DT

Khoa
Ngucri hgc

C6 Quy6t
dinh c6p
bing tOt
nghiQp

Mdu2

[*
Z



2" MO ti chi ti6t

Trinh 1g thgc hiQn

T*glg do Phdng Ddo t4o cung cdp.

Phdng Cdng t6c sinh
nhpn h6 so theo euy6t dinh c6ng nhan sinh vi6n nhflp hgc t4i

Phdng C6ng tiic Sinh 
"ienddn nguri hoc (kh6a moi) nQp h6 so cac roaigl6yio theo Di6u

4 tai Quy dinh ndy. Ddng nh0p day dri cric th6ng tin r6n tdi
khoin cri nhan trcn phan mcm qu6n ry sinh vi6n do Trung t6m
Th6ng tin Thu viQn c6p cho timg c6 nh6n ngudi hgc.
ooi voi nguiri hgc (kh6a cfi) b6 sung ciic toai gidy td cdn thiiiu
vd cfp nhft thdng tin thay d6i trong hgc kj.theo timg ndm hgc.
CVHT theo d6i, ki6m tra. nhfc nh&.

Phdng CTSV

TT. TT.TV

CVHT

Ngudi hqc

ngudi hoc (kh6a cfr), sip x6p gqn rrong trii dpg h6 so. fi6*
tra th6ng tin ghi tr6n bia ttii h6 so.

Plrdqs QQnq,trlc ** "iso nguoi trqc (khOa -g,l ui rfran cac toai-gfuid O,6 ,r*; ff,Org CTSV

Ngudi hgc

Phong Cdng t6c Sinh vien
gi6y tcr l6n phan mcm qu6n li ddo tao ,.a iao .ao ta, qua tinh
hinh hO so nguoi hgc cho Ban Gi6m hi€u.
Phdng C6ng rar sirn
so theo ngdnh ddo t4o, h0 itdo t4o vd theo danh s6ch l6p, s6p
x6p hO so theo thf tU trong kho luu trfr.

Chiu trr{ch nhiQm luu trfr, qu6n ly h6 so ngu}i hgc

Phdng Cdngtar sAn
4inh g6p palg tdt nghipp ,,!p, lgo c6c Khoa_lgfhdng D,ug taq
thong brlo ili5n sinh vi6n tot nehiep ffhr4ih6; rirh 

"t6, 
(o;'

hd so khi nh{n bing t6t nghiQp)

Phdng CTSV

^Phdng Dr
C6c khoa

Nguli hgc

4\
/TF

o,{

\KlE,;\

3. Bi6u miu
STT TOn bi6u m6u !<f hiQu Ghi chri

I p4nh s6ch h6 so ngudi h-oc Mdu I
2 36 theo d6i tri hd so ngudi ho. c Mdu2
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