
BO GrAO DLIC VA DAO TAO
TITTIONG DAI HQC KIEN GIANG

s6: 49t /QD-DHKG

ceNG HoA xA ugr cutr Ncnia vrEr NAM
DQc l4p - TU do - H4nh phric

KiAn Giang, ,gqil4 thdng { ndm 2021

QUYET DINH
ViiviQc ban hinh Quy trinh tling kf hgc phAn (sria tl6i, b6 sung)

t4i Trudng Dai hgc Ki0n Giang

HIBU TRUONG TRUONG DAT HQC KIEN GTAI{G

Cdn ca Quyil dinh sii 758/QD-TTg ngdy 2l thdng 5 ndm 2014 ciru Thu taong
Chinh phil vi vi€c thdnh tqp Tradng Dqi hoc KiAn Giang;

Cdn ca Ngh!quyer sti t lttlg-HDT ngiry I t thang 6 ndm 2020 cua H\i ding tradng
T'radng Dqi hoc KiAn Giang vi viQc ban hdnh Quy ch€ ftj chac vd hoat d\ng cim Tradng
Dai hoc KiAn Giang;

Cdn ca Hadng ddn so 06/HD-EHKG ngdy l2 thdng 6 ndm 2020 cila HiQu traong
Tradng Dqi hqc KiAn Giang vi viQc xay dryng Quy trinh dam bdo chat laqng giao dqtc

tqi Tnrd'ng Dqi hpc I{iAn Giang;

Cdn ca Quyet dinh s6 32/QD-DHKG ngdy t9 thdng 0l ndm 202I c[ta HiQu trao'ng
Tradng Dqi hpc KiOn Giang vi viQc ban hdnh Quy trinh ddng lry hpc phdn tqi Trad'ng
Eai hqc KiAn Giang;

Theo di nghi ctta l,dnh dqo Phdng {)do tao.

QUYET D!NH:

Di6u 1. Ban hdnh kdm theo Quy6t dfnh ndy ld Quy trinh ddng ky hgc phAn (sti'a

d6i, b6 sung) t4i Trudng D4i hqc Ki6n Giang.

Diiiu 2. Quy<lt dinh ndy co hiQu lr,rc k0 tu ngdy ky. Nhtrng Quy dinh trudc ddy co

nQi dung liOn quan tr6i v6i Quy dinh ndy dOu bi bai b6.

Didu 3. Ldnh d4o Phong Ddo tao, Phdng COng t6c sinh viOn vd I(6t n5i cQng ddng,

Phong K6 hoach - Tai chinh, Ldnh dpo c6c Khoa, C6 v6n hoc t6p, c6c don vivd c6 nhdn

co li0n quan chiu trdchnhiQm thi hdnh Quytit dinhnay.$q

Noi nhQn: r{u
- NhrL Di6u 3:
- []an Cii6rn hi0u:
- Wcbsite:
- Luu: VT, D'I'.



e0 cno DUC vA EAo rAo
TRUONG DAI HQC TIBN GIANG

ceNG HoA xA ugl csu Ncuia vrTT NAM
DOc l4p - TU do - Hanh phfc

QUY TRiNH
Ding kf hgc phin (sfra tl6i, b6 sung)

t4i Trudng Dai hgc Ki0n Giang
(Ban hdnh kdm theo Quy€t dinh s6 +.gl /QD-DHKG ngiry t4 rhdng t ndm 2021

cua Hi€u traong Trudng DAi hOc KiAn Giang )

Mr;c I
NHING vAx DE CHUNG

1. Mgc clfch

a) Girip Khoa chuy6n m6n, C6 vAn hoc tpp vd sinh vi€n hi6u rO duoc quy trinh vd
c6ch thuc hi6n d[ng ky hqc phAn;

b) Ldm cdn cu d€ c6c don v!vd c6 nhdn co liOn quan ph6i hqp thqc hiQn tOt nhigm
vu cua minh trong qu6 trinh d6ng ky hgc phdn.

2. Ph4m vi 6p dqng

. a) Quy trinh ddng ky hgc phAn ndy quy dinh vi6c thpc hi6n vd quy trinh dang ky
kh6i lugng hgc tpp cria sinh vi€n tpi Truong Eai hgc Ki0n Giang;

b) Quy trinh ddng ky hoc phAn 6p dung d6i vdi sinh viOn vd tilt cA c6c dcrn vi, c6
nhan c6 li0n quan tai Truong Dai hgc Ki0n Giang.

3. Tni liQu viQn d6n, tham khio, cln cri ph6p lf
a) Quytit dinh s6 619/QD-DHKG ngdy 28 th6ng 12 ndm 2018 crha HiQu trudng

Trucrng Dpi hqc Ki0n Giang ve viQc ban hdnh Quy dinh dAng ky hgc phAn t4i Trudng
D4i hgc Ki6n Giang;

b) Thdng tu sO 08i2 O2LITT-BGDET ngdy 18 th6ng 3 ndm 2021 ci.r-BQ truong BQ

Giao dpc vd Ddo tao vA vi0c ban hdnh Quy ch6 ddo tpo trinh d0 dAi hqc;

c) KC hopch sO gt/fU-EHKG ngdy 28 th6ng 6 ndm 2021 cta Trudng Dai hoc
Ki0n Giang vC viQc Dho tao ndm hoc 2021-2022;

d) Quy6t dinh sd 478/QE-EHKG ngiry 26.th6ng 7 ndm 2021 cira Hi6u truong
Trucrng Dai hec Ki6n Giang ban hdnh Quy dinh v0 viQc nQp hqc phi t4i Trudng Dqi hqc
KiOn (iiang.

4. Giei thich tir ngir, chfr vi6t tit
a) K6 hoqch hgc tqp: KHHT;

b) C5 v6n hec t4p: CVHT;
;

c) HC th6ng quAn ly ddo tao: HTQL;

d) Phdng Edo t4o: DT;

d) Phdng K6 ho4ch - Tdi chinh: KHTC;

e) Phdng C6ng t6c sinh vi6n vd t<6t n5i cQng d6ng: CTSV;

g) Sinh vi0n: SV.
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NQI DUNG QUY TRiNH

1. Luu tI6

Budc Trinh tg thqc hiQn Trrlch nhi6m
Thdi gian

thuc hi6n

I

Lapldi0u chinh KHHT
hec kj,

(q).

!6

\<

Duv6t KHHT

DuyQt

Thiet lap thoi kh6a bi0u vd ddng ky

hqc phdn dir kitin cho sinh vi6n

- Di0u chinh d6ng ky hgc phAn/thoi

kh6a bi6u @€u c6);

- Xdc nh4n ddng ky hqc phAn:

- Sinh vi6n nQp hgc phi.

Rd so6t k6t qui d6ng hqc phi vd x6c

,nhpn d6ng ky hqc phAn

T6 chirc hgc t4p theo

thoi kh6a bi6u

- DT: Thdng b6o;

- SV;

- CVHT.
01 tu6n

(tuAn hgc

thf 9)

2 CVHT

3
- DT;

- Khoa.
02 tudn

4

- SV;

- Khoa;

. CVHT;

- DT;

- KHTC.

02 tuAn

5

- DT;

- KHTC;

- CTSV;

- Khoa.

01 tudn

6

- Khoa;

- Gi6ng vi6n;

- SV.

Theo k0

ho4ch dhcr

t4o tung hgc

kn



2. Md ti chi ti6t quy trinh

Bufc Trinh tu thuc hi6n TrSch nhiQm

1

- SV kh6a mdi lflp KHHT todn khoa;

- SV kh6a cf, di0u chinh KHHT hgc kj,;
- C5 v6n hqc tQp tu v6n, hu6ng d6n SV lAp/diAu chinh

KHHT.
Lwu j,: Thoi gian thqc hiQn qu6 trinh ddng ky hgc phAn

cho hoc kj,m6i Uat OAu tu tuAn hoc thri 9 ciahgc kj,hiQn
tpi, thdi gian bit ddu co th6 thay ddi tuy theo KO hopch ddo
tao cria t,kng'hhni:hoc.

DT: Th6ngb6o;

SV;

CVHT.

2 CO vdn hgc t4p duyQt KHHT cho SV tr0n HTQL.
r:1 _

CVHT

1
J

nh6m hoc phAn di di.eu

thiOt lap thoi kh6a biOu,
(Phdng Ddo tqo phAi ho. p

C6c Khoa thpc hiQn m0 c6c
kiQn t6 chric ldp theo Quy dfnh,
ddng ky hqc phdn dp kiOn cho SV
h6 trq).

- Khoa;

- DT.

4

Trong thoi gian 02 tudn:
- SV thirc hiOn di0u chinh d6ng ky hgc phAn, thoi khoa

..1 :bidu (n€u cd), xitc nh4n ddng ky hoc ph6n vd nQp hgc phi
theo Quy dinh;

- C6 v6n hoc t4p h6 tro SV diOu chinh vd duyQt KHHT
..4
(neu co);

- Khoa diOu chinh ddng ky hgc phAn g6m: Th0m, x6a,
diAu chinh nhom hgc phAn, diAu chinh dang ky hgc phAn

cho SV (n€u c6);

- Phdng Kti hoach - Tdi chinh tinh hoc phi cho SV.

Lwu j,: ViQc diOu chinh dang ky hgc phAn vd nQp hgc
phi phii thgc hiQn vd hodn thdnh tru6c khi b6t dAu t6 chric
gi6ng d4y cria hqc kj,.

-SV: \
- Khoa: Udrvc\.
- CVHT: , H9C 

JI

- Dr; : GLAN%:>/

-KHrc *,

5

- Phong K€ ho4ch - Tai chinh t6ng hcr-p danh sach SV
chua hodn thdnh hgc phi gti v0 Phong Edo tpo (n€u c6);

- Phdng C6ng tiic sinh viOn vd f5t n5i cQng d6ng gtli
danh s6ch SV xin gia hpn hgc phi vA thdng Dirc tqo (n€u
c6);

- Phong Edo tpo: Rd so6t k6t qu6 dong hgc phi vd k6t
qu6 x6c nh4n ddng ky hgc phAn; thUc hign hiry d[ng ky t6t
cA hgc phdn nOu SV chua hodn thdnh hqc phi (n€u co);thr;c
hiQn hriy c6c hgc phAn chua x6c nhpn OOi vOi SV chua x6c
nhpn d6ng ky hgc phl'n @€u cd);

- Cdc Khoa rd so6t si sd nh6m hqc phAn sau khi Phdng
Ddo t4o thpc hiQn hiry ddng ky cho SV theo Quy dinh, nOu

co ph6t sinh nhom hgc phAn dudi sT s6 t6i thi6u, Khoa thirc
hiQn hrhy nhom hoAc d€ xu6t xu ly theo Quy dinh.

DT;

KHTC;

CTSV;

Khoa.
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Bu6c Trinh tq thgc hiQn Trdch nhiQm

6

Gi6ng vi€n vd SV tO chric gi6ng day vd hgc tAp theo
thdi kh6a bi6u da ddng ky; Lanh dpo Khoa theo d6i viQc tO
chric gi6ng dpy vd hgc tflp cria Khoa quin ly.

- Khoa;

- Gi6ng vi6n;

- SV.

DAr HgC

KGfl GIA

Nguydn Tudn Khanh


